
Appendix 10 Time and motion study case
record form

WARD DATA 

· Please record all participant facing time and non-participant facing time for each participant for each 
day the participant is on the ward at least 1 record is expected for each date. 

· Please create a new record for each personnel for each date. 

 
N
o. 

Date 
(DD/MMM/YYYY) 

Infor
mati
on 

Avail
able 
for 
this 
date

? 

0 = No 

1 = 
Yes 

Person
nel 

1= 
Occupatio

nal 
Therapist 

2 = 
Physiothe

rapist 

3 = Social 
Worker 

4 = Allied 
Professio

nal 

5= Other 
(specify) 

Band/
Grade 

(2-8) 

Particip
ant 

 Facing 
Time 

(hh:mm) Ti
ck

 if
 n

ot
 re

co
rd

ed
 

Non  
Particip

ant 

Facing 
Time 

 (hh:mm) Ti
ck

 if
 n

ot
 re

co
rd

ed
 

1. D D M M M 2 0 Y Y 
    :    :  

2. D D M M M 2 0 Y Y 
    :    :  

3. D D M M M 2 0 Y Y 
    :    :  

4. D D M M M 2 0 Y Y 
    :    :  

5. D D M M M 2 0 Y Y 
    :    :  

6. D D M M M 2 0 Y Y 
    :    :  

7. D D M M M 2 0 Y Y 
    :    :  

8. D D M M M 2 0 Y Y 
    :    :  

9. D D M M M 2 0 Y Y 
    :    :  

1
0. 

D D M M M 2 0 Y Y 
    :    :  

1
1. 

D D M M M 2 0 Y Y 
    :    :  

1
2. 

D D M M M 2 0 Y Y 
    :    :  

1
3. 

D D M M M 2 0 Y Y 
    :    :  

1
4 

D D M M M 2 0 Y Y 
    :    :  

M     Tick if this form continues onto an additional page 
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